MEETING MINUTES
MEETING: Special Sessions MSRC Meeting – ANW

Date: 4-5-2012
Next meeting: 4-29-12 at NRRCC in Rochester
Minutes By: Jen Urbach, Secretary
Parliamentarian: Shelly Klein
Issue/Topic
Call to Order
Roll Call and Quorum
Determination

Discussion

Attending: Connie Knipp, Betty
Sprengler, Barb Sherwood, Sue Knight,
Jen Urbach, Anne Uttermark, Laurie
Tomaszewski, Paula Aherns, Cathy
Polley, Jeff Appelquist, Bryan Wattier,
Stacey Zell

Previous Minutes

12 Present 4 Absent
Review and approval of previous
meeting minutes (1-27-12)

Old Business

None

New Business

None

Bylaw Discussions

Denise Johnson gave background on the
AARC requirements for state society
bylaws:
-Minnesota is overdue for revision
review and approval

Conclusion/Outcome

Comp. Date

A quorum is present

MOTION to approve the minutes by Barb
Sherwood. SECOND by Paula Aherns.
APPROVED
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Bylaw Revisions

Document Explanation

- This should be done every five years
- MN’s year will be 2012 but the last
revision was 2004
Concerns:
Several things are not specified
- Membership voting – electronic
voting and terms of office
Process:
- The Board needs to make an
amendment
- The Delegate reviews amendment
and then passes it along to the
AARC (hopefully, this will all be
in place for the July 2012 AARC
meeting)
- Then the MSRC will hear back
from the AARC
- The document will be posted for
comments
- Members then vote
(See first document below) The
proposed changes to the bylaws are
highlighted in yellow and the strikethroughs are for wordage that will be
deleted.
(See second document below)

Denise asked if this was clear to all present. All
indicated that this was clear

Shelly Kline explained the timeline grid
could look with increasing the President
and Vice President term in office. The
reasons for this include:
- Increasing the Vice President’s
role and term would assure there
is always an executive officer
available to take on the role of
President should there be a need
- Also to chair the Long Range
Planning Committee
- Only two offices would have a 1yr
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term – Past President and
President Elect.

Website Issues

Other issues brought up by Connie
Knipp:
- Decisions need to be made on the
length of stay for articles and
notifications of events on the
website
- Guidelines should be made by the
Communications and Public
Relations committees
- Job Descriptions
- Committee Descriptions
Curt Merrimen clarified that bylaws are
what’s needed to run your society –
essentials of operation to keep the
organization running. The President can
add committees as needed.
The focus of the bylaw revision should
be terms, voting, and dates.
Bryan Wattier discussed the wordsmithing of the bylaws – mechanisms of
grammar and the need for this.
Bryan gracious offered to do this and
stated the content would not change.

Parking lot item – Decision needs to be made
about who to send to the Leadership meeting if
there’s not a president elect

Denise to send Bryan copy of bylaws for his
revision. Bryan agreed to denote his re-write
suggestions next to the original.
Deadline for revisions would be April 9th.
MOTION was made by Barb Sherwood to
accept revisions to bylaws including grammar
and wordage. SECOND by Anne Uttermark.
APPROVED

Additional New

Discussion – Paula Aherns asked about a
deadline by the AARC or MSRC.
There are no official deadlines.
Paula suggested the date of May 15th for
the final draft of the amended bylaws.
Shelly Kline brought up the topic of the
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Business

MSRC Annual Business Meeting
(ABM), which is typically held in the
fall. Topics of discussion at that meeting
are:
- New members to executive
government
- Financial information
- Scholarships
- RCP of the Year
When this meeting was moved to the
fall, there was shown to be a significant
lack of attendance. If the ABM were to
be moved to the spring and conducted at
the NRRCC, it’s felt there would be
better attendance numbers
This prompted discussion of when do the
terms of office begin if the ABM is now
the following spring instead of the fall of
the previous year.
Everyone’s terms would be lengthened
by a few months
This would also change the timeframe of It was decided that this would be acceptable as
the elections – voting would be in
long as term additions are approved and
January instead of August.
updated in the bylaws.
Connie Knipp(ADDENDUM – THIS MOTION
WAS MADE BY BARD SHERWOOD –
EDITED 4-29-12) made a MOTION to extend
the current terms of the executive government
as long as the bylaws are approved by voting
membership
SECOND by Anne Uttermark
Barb Sherwood made a motion to amend the
previous motion to include “to the AMB at
NRRCC in 2013” after the sentence ‘extend
current term….”
SECOND by Anne Uttermark
APPROVED
Vote on original motion with the amendment:
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APPROVED
Lengthy discussion about the proper
parliamentary procedure for the two
previous motions. It was pointed out that
changes were made to bylaws that won’t
be approved for a while and that if
people are to run for office, the terms
need to be clear.
Bylaws need approval but the extentions
of the terms of office as previously
discussed are not in the bylaws – they
are a result of moving the ABM
Discussion around proper way to
remedy this situation – need a motion to
reopen the last motion of the
amendment and then vote it down
Motion is now re-opened as previously
discussed

Discussion on recap:
- There is already a motion to
approve bylaw revision
- Terms of office depend on ABM
(previously in the fall), which is to
be moved to the spring NRRCC
convenntion

MOTION by Barb Sherwood to reopen last
motion of amendment
SECOND by Anne Uttermark
APPROVED
Barb Sherwood proposed to delete the
amendment and disconnect it to the bylaws
Vote was called for this
Amendment was defeated

MOTION made by Betty Sprengler to move the
ABM from the fall of 2012 to the spring of 2013,
to be conducted at the NRRCC 2013 and at all
the NRRCC to follow, which would include all
the activities that would occur in conjunction
with the ABM.
SECOND by Barb Sherwood
DISCUSSION:
- Would the 2012 ABM be skipped or
would there be one in the fall of 2012 and
then the spring of 2013
- It was decided ABM would be held at
both of these dates.
5

APPROVED
Further discussion:
- Need to be mindful of the 90 day
vote notice
- Possibly create Ad Hoc committee
to aid in the transition
- Need to decide if scholarships
should be kept to the fall
New Business
Committee Reports
Student Affairs

NRRCC

Bryan Wattier stated that he and Peggy
Lange worked together to recruit
hospitals to participate at the Job Fair.
Thirteen employers of RTs purchased
booths with 122 students in attendance.
A fee of $140 per booth was collected
from each exhibitor.
Gross income was $1820.00 with
expenses of $507.13 resulting in a net of
$1312.87.
The chair would like to thank all who
helped promote the job fair.
It is unclear where the money made
from this event goes and how it is
accounted for within the MSRC.
Vent 5K event – spearheaded by the
AARC foundation – money goes to
AARC general fund for education or
assistance
This event will be May 1st at 4:30pm
between the Vendor Hall and the
Goonies event
Seven teams will push vents around the
civic center
A DJ and MC will be present
Vents in the race will be available in the
Vendor hall to be viewed and voted on –

Jen to look back at previous meeting minutes to
see if there is any discussion on the use of the
profits from the Job Fair
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votes will be cast with dollars – the team
with the most dollars will go to the
national meeting.
Request by St. Cloud to spread the word
to support the students!
No further Committee
Reports

Bryan to send event flyer to Shelly for the
NRRCC binder
MOTION to adjourn the meeting brought by
Anne Uttermark
SECOND by Barb Sherwood
MEETING ADJOURNED
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Dates:

Minnesota Society for Respiratory Care Bylaws

Originated 1968
Revised: 1977
Revised: 1981
Revised: 1985
Revised: 1987
Revised: 1988
Revised: 1988
Revised: 1990
Revised: 1991
Revised: 1996
Revised: 2000
Revised: 2002
Revised:

2004

Revised:

2012

Article I
Article II
Article III
Article IV
Article V
Article VI
Article VII
Article VIII
Article IX
Article X
Article XI
Article XII
Article XIII
Article XIV

Name
Object
Membership
Officers
Board of Directors
Executive Government
Annual Business Meeting
Delegation
Medical Advisor
Chapter Organizers
Committees
Fiscal Year
Ethics
Amendments

Article I -- Name
The organization shall be known as the Minnesota Society for Respiratory Care (hereafter called the Society) a chartered affiliate of the American Association
for Respiratory Care (hereafter referred to as the AARC).
The area included within the boundaries of this Society shall be the boundaries of the State of Minnesota.
Article II -- Object
Section 1. Purpose
1.
2.
3.
4.

Encourage education programs for those persons interested in respiratory care.
Advance the science, technology, ethics, and art of respiratory care through institutes, seminars, conferences, publications, and other material.
Facilitate cooperation and understanding between respiratory care personnel and the medical profession, allied health professions, hospitals, service
companies, industry, governmental organizational and other agencies interested in respiratory care.
Provide education of the general public in pulmonary health promotion and disease prevention.
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Section 2. Intent
1.
2.

3.

4.

No part of the monies of the Society shall inure to the benefit of any private member, nor shall the Society perform particular services for individual
members thereof.
The Executive Government shall provide for the distribution of the funds, income, and property of the Society to charitable, education, scientific, or
religious corporations, organizations, community chests, foundations, or other kindred institutions maintained and created for one or more of the
foregoing purposes. These organizations must be exempt from income taxation under provisions of Sections 501, 2055, and 2522 of the Internal
Revenue Code, or changes which amend or sections which supersede the said sections.
In the event of the dissolution of this Society, whether voluntary or involuntary, all of its remaining assets shall be distributed in such manner as the
Executive Government of this Society shall majority vote determine to be best calculated to carry out the objectives and purpose for which the
Society upon dissolution may be made available to any similar charitable, educational, scientific, or religious corporations, organizations, community
chest, foundations, or other kindred institutions maintained and created for one or more of the foregoing purposes. At the time of distribution the
payee or distributees must be exempt from taxation under the provisions of Sections 501, 2055, and 2522 of the Internal Revenue Code or changes
which amend or supersede the said sections.
The Society shall not commit any act, which shall constitute unauthorized practice of medicine under the laws of the State of Minnesota.
Article III -- Membership

Section 1. Classes
The membership of the Society shall include three (3) classes: Active member, Associate Member, and Special Member.
Section 2. Active Member
1.
2.

An individual is eligible to be an active member if she/he works in Minnesota, and meets one of the following: 1. Is legally credentialed as a
respiratory care professional in the state, or 2. Is a graduate of an educational program in the respiratory care accredited by an AARC recognized
agency.
Active members in good standing shall be entitled to all rights and privilege of membership of the society including the right to vote and hold office
and committee positions.
Active Members are those practitioners actively involved in the respiratory care profession. An individual is eligible if he/she lives in the U.S. or its territories, and
meets ONE of the following criteria: (1) is legally credentialed as a respiratory care professional if employed in a state that mandates such, OR (2) is a graduate of an
accredited educational program in respiratory care, OR (3) holds a credential issued by the NBRC. Voting privileges, full membership benefits, and the ability to hold
office are extended to all Active Members.

Section 3. Associate member
1.
2.
3.
4.

An individual will be classified as an Associate Member if she/he holds a position related to respiratory care and does not meet the requirements to
become an Active Member. Associate Members shall have all the rights and privileges of the Society except that they shall not be entitled to hold
office, vote or serve as chairperson of any standing committee of the Society. There shall be the following subclasses of Associate Membership:
Student Member: An individual will be classified as a Student member if she/he is enrolled in an AARC recognized accredited education program in
respiratory care or in an educational program in respiratory care in the process of AARC-recognized accreditation. This status will remain valid for a
period not to exceed three (3) months following graduation.
Physician Member: An individual will be classified as a Physician Member if she/he meets all the requirements for Associate Membership and is duly
licensed as a Doctor of Medicine or Osteopathy.
Industrial Member: An individual will be classified as an Industrial Member if she/he meets all the requirements for Associate Membership and
her/his primary occupation or business or a majority of business time is directly or indirectly devoted to the manufacture, sale, or distribution of
equipment or products which are directly or indirectly used in the area of respiratory care, and she/he does not meet eligibility for Active
Membership.
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Section 4. Special Member
1.
2.

Life Member: Life members shall have been active members who have rendered outstanding service to the Society. Life membership may be
conferred by a majority vote of the Executive Government. Life Members shall have all the rights to hold office, hold committee chairs and vote. Life
Members shall be exempt from payment of dues.
Honorary Member: Honorary membership may be conferred upon persons who have held Associate status and have rendered distinguished service
to the field of respiratory care. She/he shall be conferred Honorary Membership status by a majority of the Executive Government. Honorary
Members shall have all the rights and privileges of membership of the Society except that they shall not be entitled to hold office, hold committee
chairs, or vote. Honorary Members shall be exempt from payment of dues.

Section 5. Application for Membership
1.
2.

An applicant of Society Membership shall submit her/his application to the Executive Office of the AARC.
Any number of members may object to approval of an applicant for membership by filing written objection with the Chairperson of the Membership
Committee within thirty (30) days after official notification of applicant's request of membership. If an objection is received, the Membership
Committee shall review the written objection to the membership status and make a recommendation to the Executive Government to approve or
deny the application.
Article IV -- Officers

Section 1. Officers
The officers of the Society shall consist of the President, President-elect, Vice President, Secretary, Treasurer, and Immediate past President.
Section 2. Term of Office
1.
2.
3.
4.

The term of office for officers shall be one (1) year, except for the term of treasurer and secretary, which shall be (2) years except for president and
past president. The term shall begin January 1.
The President and President-elect shall not serve more than one (1) consecutive term in the same office.
The Vice President shall not serve more than three two consecutive terms in the same office.
The Treasurer, Vice President and Secretary shall not serve more than two consecutive terms in that office.

Section 3. Vacancies
1.
2.
3.
4.

In the event of a vacancy in the office of President, the President-elect shall become Acting President to serve the unexpired term, and shall serve
her/his own, the successive term as President.
In the event of a vacancy in the office of the President-elect, the Vice President shall assume the duties but not the office of the President-elect, as
well as her/his own until the next scheduled election.
Any vacancy in the office of Vice President, Secretary or Treasurer shall be filled by the election of a qualified individual by the Executive
Government. Individuals so elected shall serve the remainder of the vacated term.
Any vacancy in the office of Past President will remain but a qualified individual elected by the Executive Government will assume the duties.

Section 4. Duties of Officers
1.

President: The President shall be the Chief Executive Officer of the Society. She/he shall: Preside at the Annual Business Meeting and all meetings
of the Executive Government; prepare an agenda for the Annual Business Meeting and submit it to membership not fewer than thirty (30) days prior
to such a meeting in accordance with Article VII of these Bylaws; prepare such an agenda for scheduled meetings of the Executive Government not
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2.
3.
4.

5.

6.

fewer than fifteen (15) calendar days prior to such meeting; appoint standing and special committee chairpersons subject to the approval of the
Executive Government; be an ex-officio member of all committees except the Elective and Nominations Committee.
President-elect: The President-elect shall perform such duties assigned by the President or the Executive Government, and shall accede to the
office of President and shall assume the duties of the President in the event of a vacancy occurring in the presidency.
Vice President: The Vice President shall perform such duties as assigned by the President of the Executive Government. The Vice President shall
assume the duties but not the office of the President-elect in the event of the President-elect's absence and will continue to carry out the duties of
the Vice President; serve as Chairperson of the Budget and Audit Committee and as Chairperson of the Long Range Planning Committee.
Treasurer: The Treasurer shall have charge of all funds and securities of the Society and endorsing checks, and notes, or other order for payment
of bills, disbursing funds as authorized by the Executive Government and/or in accordance with the adopted budget and; depositing funds as the
Executive Government may designate. She/he shall see that full and accurate accounts are kept and; submit quarterly trial balances to the
Executive Committee within twenty (20) days after the quarterly closing of the books and make a written quarterly financial report to the Executive
Government. At the expense of the Society she/he shall be bonded in an amount determined by the Executive Government. In the event of the
inability of the Treasurer to perform her/his duties, the President shall assume the duties of the Treasurer.
Secretary: The Secretary shall have charge of keeping the minutes of the Executive Government, regular business meetings, and the Annual
Business meeting and submitting a copy of the minutes of every meeting of the Governing Body and other business of the Society to the Executive
office of the AARC and the Executive Government of the Society including all chairs and members of Standing Committees not less than ten (10)
days prior to the next scheduled business meetings and affixing the Society seal on documents so requiring and in general performing all duties as
shall be assigned by the President or Executive Government.
Past President: The Past President shall serve as an advisor to the Executive Government in matters pertaining to the interpretation of the Society
Constitution and Bylaws, serve as a member Chairperson of the Long Range Planning Committee and shall as deemed necessary by the President.

Section 5. Executive Committee
1.
2.

The Executive Committee of the Executive Government shall consist of the President, President-elect, Vice President, Secretary, Treasurer, and
Immediate Past President.
The Executive Committee shall have the power to act for the Executive Government between meetings of the Executive Government and such action
shall be subject to ratification by the Executive Government at its next meeting.
Article V -- Board of Directors

Section 1. Board of Directors
1.
2.

The Board of Directors shall consist of eight (8) elected members at large, the officers, and the members of the delegation.
The Executive Government shall have the power to declare an elected office vacant by a two thirds (2/3) vote upon refusal or neglect of any
member of the Board to perform the duties of the office, or for any conduct deemed prejudicial to the Society. Written notice shall be given to the
member that the office has been declared vacant.

Section 2. Term of Office
The Term of Office for Directors at large shall begin on January 1, and shall be for two years. Four Directors at large shall be elected each year.
Section 3. Vacancies
Any vacancy that occurs in the Directors at large will be filled by a qualified member elected by the Executive Government. This individual shall serve the
remainder of the vacated term.
Section 4. Duties
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The Board of Directors will serve on the Executive Government as specified in Article VI of these Bylaws.
Article VI --Executive Government

Section 1. Executive Government
The Executive Government shall consist of the Officers, Directors, the Delegates, and the Chapter Presidents of the Society.
Section 2. Term of Office
As specified in Articles IV, V, and VIII of these Bylaws.
Section 3. Vacancies
As specified in Articles IV, V, and VII of these Bylaws.
Section 4. Duties
1.
2.
3.
4.
5.

Supervise all the business and activities of the Society within the limitation of these Bylaws.
Grant charters to chapter affiliates that meet the requirements of affiliation according to Article X of these Bylaws.
Adopt and rescind standing rules of the Society.
After consideration of the budget, determine for the following year the remuneration, stipends, and other related matters.
Perform such other duties as may be necessary or appropriate for the management of the Society.

Section 5. Duties
1.
2.
3.
4.

The Executive Government shall meet preceding the Annual Business meeting of the Society and shall not hold fewer than two (2) regular and
separate meetings during the calendar year.
Special meetings of the Executive Government shall be called by the President at such times as the business of Society shall require, or upon written
request of two-third (2/3) of the Executive Government filed with the President and Secretary of the Society.
A majority of the Executive Government shall constitute a quorum at any scheduled meeting. Official Society business must not be conducted unless
a quorum is present.
The rules contained in Robert's Rules of Order Revised shall govern whenever they are not in conflict with the Bylaws of the Society or the AARC.

Section 6. Multiple Offices
No member of the Executive Government may hold two (2) concurrent positions within the Executive Government.
Section 7. Mail Electronic Vote
Whenever, in the judgment of the Executive Government, it is necessary to present any business to the membership prior to the next Annual Business
Meeting, the Executive Government may, unless otherwise required by these Bylaws, instruct the Election Committee to conduct a Vote of the membership
by mail electronic means. Such votes shall require approval of a majority of the valid votes received within thirty (30) calendar days after date of such
submission to the membership. The results of the vote shall control the action of the Society.

12

Article VII -- Annual Business Meeting
Section 1. Date and Place
The Society shall hold an Annual Business meeting each calendar year; additional meetings may be held as required, to fulfill the objectives of the Society.

Section 2. Purpose
The Annual Business meeting shall be for the purpose of receiving reports of the officers and Committees, report the results of the Election, and other
business brought by the President.
Section 3. Notification
Written Electronic notice of the time and place of the Annual Business meeting shall be sent made available to all members of the Society not fewer than
ninety (90) calendar days prior to the meeting. An agenda for the Annual Business meeting shall be sent made available to all members not fewer than thirty
(30) days prior to the Annual Business meeting.
Article VIII -- Delegation
Section 1. Delegation
The delegation of the Society to the House of Delegates of the AARC shall consist of the Delegate and Junior Delegate.
Section 2. Term of Office
1.
2.
3.

Term of office for the Delegate and Junior Delegate will be for two (2) years.
After a two (2) year term, the Junior Delegate will automatically accede to the position of Delegate for the following two (2) year term.
No person may serve more than four (4) consecutive years in the House of Delegates, either as Delegate or as Junior Delegate, or a combination of
both.

Section 3. Vacancies
1.
2.

The Executive Government shall have the power to declare the office of Delegate and/or Junior Delegate vacant upon refusal or neglect or inability
of the Delegate and/or Junior delegate to perform the duties of office or for any other conduct deemed prejudicial to the Society. Written notice shall
be given to the Speaker of the House of Delegates that the office has been declared vacant.
The vacancy in the delegation will be filled by a qualified member elected by active and life members of the AARC and shall serve in the office until
the next general election. The Nominations Committee shall place the office on the ballot for vote at the next general election.

Section 4. Duties
1.
2.

Attend all meetings of the AARC House of Delegates and report the activities of the Society.
Attend the Annual Business meeting of the AARC as the representative of the Active and Life Members of the Society.
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3.
4.
5.
6.
7.

Furnish the Nominating Committee of the AARC with the names of qualified members for nomination to AARC Board of Directors.
At the direction of the Society present proposed Bylaws amendments to the AARC Bylaws Committee.
Perform such other duties of the office, as may be necessary or required.
Present an Annual Report of the Society activities to the AARC Chartered Affiliates Committee and to the Society.
The Delegate and Junior Delegate shall be voting members of the Executive Government.

Section 5. Multiple Offices
The Delegate and Junior Delegate shall not hold concurrent elected offices.
Article IX -- Medical Advisor
Section 1. Medical Advisor
The Society shall have at least one (1) Medical Advisor, a licensed Physician or Doctor of Osteopathy, who shall have an identifiable role in clinical, or
organizational, educational, or investigative respiratory care.
Section 2. Term of Office.
The Medical Advisor term of office will be for one (1) year.
Section 3. Vacancies
A vacancy in the Medical Advisor position will be filled by a qualified physician elected by the Executive Government.
Section 4. Duties
The Medical Advisor will be an ex-officio member of all committees except for Nominations and Election Committees
Article X -- Chapter Organization
Section 1. Chapter Admission Requirements
1.
2.

Ten (10) or more Active members of the Society, meeting the requirements for affiliation, may become a Chapter of Society upon approval of the
Executive Government of the Society.
The formal application shall be sent to the Society's office and shall consist of a list of Officers, Chapter Bylaws, geographical location (by county)
and Medical Advisor.

Section 2. Boundaries of Chapters
Chapter boundaries shall include full counties.
Section 3. Organization
The internal organization, except where in conflict with these bylaws, shall not be the concern of this document.
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Section 4. Officers and Chapter Representation
The President of each chapter shall be a member of the Society's Executive Government Board of Directors.
Section 5. Responsibilities of the Chapter President
The Chapter President shall have the responsibility to represent the Chapter from which she/he is elected and submit a written report at least thirty (30)
calendar days prior to the Annual Business Meeting to the Executive Government regarding activities in their Chapter.
Section 6. Suspension or Revocation
The Executive Government of the Society may suspend or revoke the charter of any affiliate with due and sufficient cause or upon failure of the affiliate to
maintain a membership of at least then (10) Active or Life Members in good standing of the Society.
Article XI -- Committees
Section 1. Standing Committees
The Standing Committees of the Society shall be: Education, Publications, Budget and Audit, Chronic Disease Task Force, Bylaws, Nominations, Elections,
Judicial, Legislative, Long Range Planning, Membership, Public Relation, Judicial Legislative, and Student Affairs. With the exception of the Budget and Audit
and Long Range Planning Committees, the Chairperson of Standing Committees shall be appointed by the President subject to the approval of the Executive
Government.
Section 2. Special Committees and Other Appointments
Special Committees may be appointed by the President upon Executive Government Approval.
Section 3. Committee Composition and General Duties
1.
2.
3.
4.
5.
6.

The President shall appoint the Chairperson of each committee subject to Executive Government approval. The committee Chairperson shall select
committee members.
When possible, the Chairperson of the previous year shall serve as a member of the committee.
The Chair shall submit a written annual report to the President and Secretary of the Society at least fifteen (15) calendar days prior to the Annual
Business Meeting. The Committee Annual report shall be presented to the membership at the Annual Business meeting.
Nonmembers or physician members may be appointed as consultants to committees. The President may request recommendations for such
appointments from the Medical Advisors(s).
Each Committee Chairperson requiring operating expenses shall submit a budget for the next fiscal year to the Budget and Audit Committee not
fewer than fifteen (15) calendar days prior to the preparation of the next fiscal year budget.
Chairpersons may be relieved of their position because of their absence or nonperformance of duties subject to review by the Executive
Government. Written notice shall be given to the Chair that the position has been declared vacant.

Section 4. Term of Office
Committee term of office shall be for one (1) year.
Section 5. Vacancies
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1.
2.

A vacancy occurring in the committee Chairperson position shall be filled by a qualified individual in accordance with Article IV; Section 4 or Article
XI; Section I of these Bylaws.
A vacancy occurring within a committee shall be filled upon appointment by the President of the Society.

Section 6. Specific Committee Duties

1.

2.

3.

4.

5.

6.

7.

Education
1. The committee shall consist of at least three (3) members and the ALA Liaison.
2. The Committee shall be concerned with the planning, organization, and presentation of continuing education to the members of the Society
at the Annual Education Meeting and other educational seminars and conferences such as the Frostbite Forum, the Bi-State Meeting, and
the Spring Forum.
3. The Medical Advisor(s) or her/his designate will be a consultant member of this committee
Budget and Audit
1. The Committee shall be composed of the Executive Committee and the Medical Advisor or her/his designate and any other members as
appropriate.
2. The Society Vice President shall be the Chairperson.
3. The Committee shall prepare an annual budget for the next fiscal year to be presented to the Executive Government at the final business
meeting of the current fiscal year. This budget shall be approved by a majority vote of the Executive Government prior to the next fiscal
year. The committee shall request an operating budget from each committee Chairperson at least thirty (30) calendar days prior to the
preparation of the next fiscal year budget.
4. The Committee shall be required to submit four (4) quarterly internal audits and one (1) external audit to the Executive Government
annually.
Publications
1. The Committee shall consist of at least three (3) Active members that participate on the Bronchus, Graphics Liaison, and the Web Master
Liaison.
2. The Committee shall concern itself with the publication of the society Newsletter and all other publications of the Society.
Chronic Disease Task Force and Coalition of RT's for Asthma
1. The Committee shall consist of at least three (3) Active members of the Society.
2. The Committee may be divided to support the efforts of the Asthma, COPD Case Management, and Tobacco Cessation Task Force Groups.
3. The Committee will report their activities to the Executive Government at business meetings.
Bylaws
1. The Committee shall consist of three (3) members, one of whom shall be a Past President.
2. The Committee shall receive and prepare all amendments to the Bylaws for submission to the Executive Government. The Committee may
also initiate such amendments for submission to the Executive Government.
3. The Chairperson of the Committee shall serve as advisor to the Executive Government in matters pertaining to the interpretation of the
Bylaws.
Nominations
1. The Committee shall consist of at least three (3) Active Members.
2. The Committee shall prepare a slate of Officers and Directors-at-large for approval by the Executive Government not later than June 1 at
least 90 days prior to membership voting. It is the responsibility of the committee to insure that all nominees are Active Members of the
Society at the time of nomination.
3. It shall be the duty of the Committee to make final critical appraisal of candidates to see that the nominations are in the best interest of the
AARC and the Society through a consideration of personal qualifications are geographical representations as applicable.
4. Committee members shall provide a pertinent biographical sketch of each nominee's professional activities and services to the organization,
all of which shall be part of the ballot.
Elections
1. The Committee shall consist of at least three (3) Active members.
2. The President shall appoint an impartial Elections Committee which shall check the eligibility of each ballot and tally the votes prior to the
Annual Business Meeting. The results of the election shall be announced at the Annual Business Meeting.
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3.
4.
5.

The Committee shall prepare, received, verify and count ballots for all elections held during the calendar year.
Committee members nominated and placed on the ballot for elections shall resign from the Elections Committee and be replaced with
another Active member appointed by the President for the remainder of the term.
The Ballot:

The Nominations Committee's slate and biographical sketches shall be mailed made available to every Active Member and Life member in good standing and
eligible to vote at least thirty (30) days prior to the Annual Business Meeting
1.

2.
8.

9.

10.

11.

12.

13.

If the Society's Executive Government specifies that the vote shall be by mail conducted electronically,. the vote shall be conducted
by secret mail an email ballot with A provision will be made for write-in votes on the ballot. The ballots shall be postmarked date
stamped at least seven (7) calendar days before the Annual Business Meeting in order to be valid. The deadline date shall be clearly
indicated on the ballot.
If the vote is to be conducted at the Annual Business Meeting, the date, time, and place shall be clearly indicated on the ballot.
Provisions shall be made for absentee ballots to allow all eligible members the opportunity to vote.

Judicial
1. The Committee shall consist of three (3) members from the Executive Government or previous Society Officers.
2. The Chairperson shall have served at least one (1) year previously on this committee, if available.
3. The Committee shall review formal written complaints against any individual Society member charged with any violations of the Society
Bylaws or otherwise with any conduct deemed detrimental to the Society or to the AARC. Complaints or inquiries may be referred to the
Committee by the Judicial Committee of the AARC.
4. If the Committee determines that the complaint justifies an investigation, a written copy of the charges shall be prepared for the Executive
Government with the benefit of legal counsel if deemed advisable.
5. A statement of the charges shall then be served upon the member and an opportunity given to the member to be heard before the
Committee.
6. After careful review of the results of the hearing conducted with the benefit of legal counsel or if necessary or desirable, the Committee shall
make recommendations for action to the Executive Government. A complete report, including copies of all documents may be send to the
Chairperson of the Judicial Committee of the AARC when appropriate.
Legislative
1. The Committee shall consist of three (3) Active members.
2. The Committee shall monitor activities of and provide liaison to legislative bodies, Executive Branch or Judicial proceedings that affect the
practice or profession of respiratory care.
3. The Committee upon request of the Society's Executive Government, shall prepare all documents deemed necessary to interact with all
state or national government organizations.
Long Range Planning
1. The Committee shall consist of the Immediate Past President Vice President who will serve as the Chairperson if possible and all previous
Society Presidents who are still members.
2. The Committee shall serve in an advisory capacity to the Executive Government.
3. The Committee shall be concerned with the long range goals and activities of the Society.
Membership
1. The Committee shall consist of at least three (3) Active Members.
2. The Committee shall upon request, investigate the background and experience of applicants for membership.
3. The committee shall review and evaluate membership services and benefits.
4. The committee shall maintain an accurate roster of Society members.
Public Relations
1. The Committee shall consist of at least three (3) Active Members.
2. The Committee shall maintain such liaison as has been established by the Executive Government with other organizations whose activities
may be of interest to the members of the Society.
3. The Committee duties shall include the preparation of exhibits, programs, and other items to bring the message of respiratory care to
medical, nursing, hospital groups, educational facilities and the general public to increase the awareness of the field of respiratory care.
Student Affairs
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1.
2.

The Committee shall consist of the Chairperson and one (1) student representative from each education program that is AMA accredited or
is seeking AMA accreditation.
The Committee shall be concerned with the student activities, awards, scholarships, employment opportunities, publications, and any other
activities that will enhance student involvement in the Society.

Article XII -- Fiscal Year
The fiscal year of the Society shall be from January 1 through December 31.
Article XIII -- Ethics
If the Conduct of any member shall appear to be in violation of the Bylaws, standing rules, code of ethics or other regulations, policies, or procedure adopted
by the Society, or shall appear to be prejudicial to the Society's interests, such member may be reprimanded, suspended, expelled, or reclassified in
accordance with the procedures set forth in the Society's Bylaws.
Article XIV -- Amendments
These Bylaws may be amended at any regular or calleCd meeting or by mail electronic vote of the Society, providing that the amendment (s) has been
presented to the membership in writing at least sixty (60) calendar days prior to the vote. Ratification requires two-thirds 2/3) of votes in approval of the
Bylaws amendment (s).
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How the timeline could look with increasing the President and Vice President term in office
Year
President - elect
President
Past President
Vice President

2012
Betty
Connie
Sue K.
Barb S.

2013
A
Betty
Connie
A

Year term starts

Delegate
Secretary

Treasurer

Delegate
Secretary

Treasurer

Delegate
Secretary

Treasurer

MN

WI

MN

WI

MN

WI

NRRCC

2014
A
Betty
A

2015
B
A
B

2016
B
A
B

2017
C
B
C

2018
C
B
C

2019
D
C

2020

D

D
C
D

Delegate
Secretary

Treasurer

Delegate

MN

WI

Secretary
MN

Increasing the Vice President’s role and term is being suggested to make sure there is always an executive office available to take on the role of President should there be a
vacancy. Also to chair the Long Range Planning Committee.
Terms starting in even years would be Delegate and Secretary
Terms starting in odd years would be President-Elect, Vice President, and Secretary
4 BOD members would be elected annually

19

